Rivera Early College High School
6955 FM 802 Brownsville, TX  78520

Career and Technology Department

COURSE SYLLABUS

Course:

Career Preparation





      Course No.  301791
Instructor:

Mr. Jose Eduardo Argüelles



Room No. D-143





Telephone:    (956)   831-8700 




E-mail jearguelles@bisd.us 

                


        (956)   698-2911
Conference  

Conference hour’s   7th Period                                                  Re-teaching/Tutorial daily upon request
Course Description:
Introduction. Employment skills provide up to date information that will prepare students for working at Training Stations. Students will study information processing, telephone procedures, filing, basic communication, Soft Skills, math skills, decision making and problem solving.  The emphasis is on practical application or everyday skills and knowledge needed to be successful at work.  Employment skills are also focused on attitudes and human relationships and people skills.

Classroom Norms:
Treat others & property with respect                         Consequences:    Warning                              


Be a responsible student                                                                                 Parent notification

Contribute to the class                                                                                    Detention

Be punctual                                                                                                     Referral


Treat computers & equipment with care                                                        Removal from class
Course Objectives:
(A) Work-Based Learning
(B)  Skills for Success

(C)  Career Planning

(D)  Skills for Success

(E)  Job Satisfaction

(F)  Managing your Income

Course Policy:
Prompt attendance is required.   Attendance, tardiness, and class participation will count as a factor in your final grade.  Late assignments will be accepted, deducting 10 points for every day that the assignment is late. (Make up work) A student should not expect make up work and tests to be identical to that one in class during his/her absence.  Cheating will not be tolerated; student will receive an automatic “0” for the assignment. 

Electronic Devices:
Electronic devices including, but not limited to, cell phones, laptops, iPods, iPads, etc. are not to be used in the classroom per BISD policy.  Inappropriate use of an electronic device will result in revoking privileges and disciplinary action which may include confiscation of the electronic device during class.  (The device will be returned at the end of the period.)

* Classroom computers are to be used for classwork only.  Downloading, gaming, streaming videos, etc. are not allowed during class time.

** HEADPHONES: May be used when given permission. ONE ear bud only at all times.

Text and Material:
State adopted text.






Distance Learning

School to Career




          www.g-wonlinetextbooks.com

J.J. Littrell ( James H. Lorenz



      

 


( Harry T. Smith



    username:  bisd37      password:   stc18
Goodheart - Willcox 




Grade Distribution:


Daily Work

40%




Tests


60%

Student Portfolio:
Student portfolio will consist of seven sections:  Vocabulary, Study guide, Journals, Review Facts, Tests, & Projects.  Student portfolio will be provided and all work will be kept chronologically in each section for the duration of the year.   

Final Exam:
There will be a comprehensive exam at the end of each 9 weeks.

**NOTE**  The above is subject to change by the instructor with adequate notice.

Student Signature ____________________
 
Parent Signature _____________________

Rivera Early College High School

6955 FM 802 Brownsville, TX  78520

Career and Technology Department

COURSE OUTLINE 2021 - 2022
Course:              Career Preparation
   (One-Half to One Credit) 

	SUGGESTED COURSE OF STUDY 

	UNIT 1      Career Exploration
	1st 6 Wks.  -  2nd 6 Wks.  -  3rd 6 Wks.     

	UNIT 3       Skills for Success
	

	UNIT 4       Career Planning
	4th 6Wks.  -  5th 6 Wks.   - 6th Wks.

	UNIT 6       Managing Your Income
	.

	       TOTAL
	36     WEEKS


FIRST   SEMESTER

UNIT 1      Career Exploration
Chapter 1 
Making the Transition from School to Career
Chapter 2 
Understanding Work-Based Learning
Chapter 3 
What Your Employer Expects
Chapter 11 
Looking Good on the Job

UNIT 3     Skills for Success
Chapter 12 
Safety on the Job
SECOND SEMESTER

UNIT 4     Career Planning
Chapter 17
 Learning about Careers
UNIT 6     Managing Your Income
Chapter 23 
Understanding Income Taxes
Chapter 24 
Managing Spending

Chapter 26 
Banking, Saving, and Investing
Final Exam:            There will be a comprehensive exam at the end of each semester.

Student Signature _______________________________         Date _________________________

